FDDI/ADV/5/2024
22/07/2024

Current Openings

FefaaT (ST Uve Taavde Stesle (THEISIETE) ATIUS Ud SRRT HATA, AT ST & qearaeTd # Uk TP T
T AT g1 AT TATIAT 6 ATE F TR SIS [2eAT T F2 § Agea ol S[f9aT 97 W27 8, Felaay, 9a: [EF UFas
ST STEATITET ITATET o &7 H T aaThe A SR R GIAeT TS HT 3T gl TheTees Muread 9al gq
AIHAT U TG AT AN § & s iea fiar &/ Footwear Design & Development Institute (FDDI) is an

"Institution of National Importance" under the aegis of Ministry of Commerce & Industry, Government of India.

Since its inception FDDI is playing an important role in imparting education conducting research and facilitating
the Indian Industries by bridging the gap in the areas of Footwear Fashion, Retail and Leather Accessory &

lifestyle products. FDDI invites applications from experiencec professionals for the post as mentioned below:

Academic Posts

1. Academic T6 1 Gen - |Essential Qualification : Essential Work Experience : Minimum
Head 55 |Post Graduate degree in any Academic and/or Industry Experience | Monthly
OBC - |allied subject from a recognized |of atleast 22 Years in the relevant field. CTI-
58 |University/Institute 165000
SC/ST - Desirable Work Experience :
60 |Desirable Qualification : Academic experience if any shall be of
PhD in relevant area teaching in UG degree or higher

academic courses in relevant area.

Deliverables:

1. Design Academic regulating to all the
courses of each school.

2. Coordinate with the senate after
obtaining inputs from the Head of
Schools

3. Launch of new academic
programmes/short-term
courses/certification courses and
upgradation of structure and course
content of such existing programmes.
4. Overseeing the regular and effective
conduct of classes by the Teaching
Cadre, in coordinating with the Head of
Schools

5. Follow-up on the effectiveness and
transparency of the evaluation system
in coordination with the Head of
Student Affairs and Examination
Department.

6. Oversee and coordinate with the




Head of Schools to ensure the
conducting of student-related activities
in all schools viz
seminars/workshops/exhibitions/study
tours/intercampus visits/industry
visit/debate essays competition /
cultural activities/fare etc.

7. Providing inputs to teaching cadre
based on student feedback analysis

8. Coordinating with the head of schools
to identify prospective training
programmes for teaching cadre and
academic support cadre based on
training need analysis.

9. Ensuring a culture of punctuality,
creativity & innovation in all the schools
10. To coordinate with the head of
schools to obtain consultancy
assignments in the relevant areas from
the industry, central /state government,
etc, and oversee its effective completion
with in the time and cost frame work
11. Any other assignment given by the
management from time to time

Non Academic Posts

2. Assistant
Engineer
(Electrical)

E4

GEN -
40
OBC -
43
SC/ST -
45

Essential Qualification :
B.E/B.Tech in Electrical
Engineering with minimum 50%
Marks from a recognized
university/Institute

Desirable Qualification :
M.E./M.Tech in Electrical
Engineering from a recognized
university/institute

Essential Work Experience :

1. The candidates should have atleast 5
years of experience in the field of
Electrical Engineering in construction
works.

2. The Candidate should have atleast 3
years of experience at the Junior
Engineer Level out of the experience
specified at S. No. 1

3. The candidate should have handled
atleast 2 construction projects and
should have in depth knowledge of
estimate preparation and knowledge of
CPWD manuals.

Desirable Work Experience :
NA

Minimum
Monthly
CTI -
60000

3. Deputy
Manager

E3

Gen -
37
OBC -
40
SC/ST -
42

Essential Qualification :
B.Tech/B.E in Computer
Science/Technology/ Information
Science/ Electronics and
Communication with minimum
55% marks from a recognized
university/Institute.

Or

MSc.

Essential Work Experience :

1. The Candidate should have atleast 7
years of hands on experience in
software /hardware deployments,
Installation & updating of servers
(preferably on Windows Platform)
networking setups, business firewalls,
data backup, data protection, document
management systems etc.

Minimum
Monthly
CTI -
45000




(CS)/MSc.(IT)/MCA/MBA(IT) 2. Out of total experience, at least 4
with minimum 55% marks from a |years of experience at Assistant
recognized university/Institute. |Manager (ITSC) Level in FDDI or
equivalent or above

Desirable Work Experience :
Candidates having exposure in IT
procurements, Campus ERP
implementation preferably in higher
educational institutions shall be
preferred.

4. Chief E6 3 GEN- |Essential Qualification : Essential Work Experience : Minimum
Administrative 55 |MBA/PGDM/Masters degree (at |e Atleast 15 years of handling Monthly
Officer - CAO OBC- |least 2 years duration after Administration matters in Govt./Semi- CTI -
58 |Graduation) with minimum 50% |Govt./PSUs/Autonomous 120000
SC/ST - |of marks from a recognized Bodies/Reputed private
60 |University/Institute Institutions/Industry/organization
Should have handled vendors ¢ Should
Desirable Qualification : have experience, as Manager - Admin or

MBA/PGDM With specialization |equivalent for atleast 5 years or Deputy
in the field of Human Resource Manager - Admin or equivalent for

Management / Personnel atleast 8 years ¢ Should have strong

Management written and oral communication skills
Desirable Work Experience
Deliverable:

e The incumbent shall be responsible
for Security, Housekeeping and Mess
facilities and contracts thereof, of the
campus e Shall be the overall supervisor
for Hostel Warden(s) of campus ¢ Shall
monitor costs and expenses to assist in
savings for the campus e Shall be
responsible for Rajbhasha Hindi
implementation, RTI, Grievance, etc at
the campus e Liaison with local Central
/ State Govt offices and law & order
authorities » Shall be in-charge of
Library of the campus e Shall be
responsible for all protocol activites of
the campus including Guest house o
Shall assist the various departments for
organizing events / occasions in the
campus. *Shall monitor the
performance of different departments
and provide support to ensure that
campus activities align with
institutional goals. ¢ Shall closely
associate with the Executive Director in
various day-to-day matters as directed.
e In the absence of the Executive
Director, the CAO will be responsible for
addressing any unforeseen challenges
and making critical decisions to
maintain campus operations.




Personal E1l Gen - |Essential Qualification : Essential Work Experience : Minimum
Secretary 30 |1.Graduation or Diploma in NA Monthly
OBC - |Secretarial Practice or Diploma in CTI -
33 | Office Automation, with minimum | Desirable Work Experience : 35000
SC/ST - |55% marks from a recognized Experience of working as Personal
35 |university/institute Secretary/ Personal Assistant or similar
2. Working knowledge of MS job role in any organization.
Office
3. Should have typing speed of
40wpm (35 wpm for OBC/SC/ST
candidates) - test shall be only
qualifying in nature
Desirable Qualification :
Short hand speed of 80 - 100
wpm - test shall be only
qualifying in nature
Hostel Warden| E1 GEN - |Essential Qualification : Essential Work Experience : Minimum
- Girls 37 |Bachelor’s degree in any 1. Atleast 02 years’ experience of Monthly
OBC - [discipline with minimum 55% supervision work of running hostel CTI -
40 |marks from a recognized Institute | (having at least 100 inmates) of any 35000
SC/ST - |/ University University/institutions of repute/ state
42 or central /Public Sector undertaking.

Senior
Manager

Regional
Manager

E5

E4

Gen -
45
OBC -
48
SC/ST -
50

GEN -
40

OBC -

Desirable Qualification :
Bachelor / Master Degree in
psychology, education, or a
related filed shall be given
preference.

Essential Qualification :
Graduate with minimum 50%
marks from a recognized
University/Institute

Desirable Qualification :
MBA/PGDM (of atleast 2 years
duration) from a recognized
University/Institute

Essential Qualification :
MBA / PGDM (of at least 2 years
duration) with minimum 50%

2. Should have hands on Microsoft
Office.

Desirable Work Experience :
NA

Essential Work Experience :

Atleast 15 years of handling matters
related to students such as record
management, examination, and other
student related matters in a higher
education institution(s) with experience
working as a Deputy / Assistant
Controller of Examination or Deputy /
Assistant Registrar or equivalent

Out of total experience, should also have
experience of at least 2 years at
Manager (Training/Student Affairs &
Examination) level in FDDI or
equivalent or above

Essential Work Experience :
1. Atleast 10 years experience in
looking after admission and / or

Minimum
Monthly
CTI -
75000

Minimum
Monthly




43  |marks from a recognized promotions in any recognized institute/ | CTI -
SC/ST - [University/Institute. university / organizations. 2. Have 60000

45 handled corporate sales, seminars,
webinars, workshops, etc. for college/
university / organizations. 3. Have
hands on experience in data collection,
data analysis, data interpretation & lead
management.

Desirable Work Experience :

1. Adequate working experience in
promotion & brand building exercises.
2. Experience in making standard
operating procedures for promotion. 3.
Knowledge / experience in Digital
Marketing 4. Knowledge / experience
on content writing

General Conditions :

10.

11.

12.
13.

14.

FaeT ATLATT AT ATAET FT Tohl %I/Only Indian Nationals need apply.

YL T TF ETHRTTo1 AT o ST (05 T STa) T | T F (ash I URSISIATS 6T SAaeTFHaT 37 A T<h & T2
F AT IT AT T TETAT ST AT g1 /All above posts will be on long term contract basis (05 years contract). The
contract would be extendable based on the requirement of FDDI and performance of the individual, at the discretion of
Management.

TRSTETaTs TIOTHT eAfa, TfS 2 3T, & oI sraaeh &7 qerasit oo & forg St A5t T S8 SAATaT, TRSIST31S & ITe AT
s & [ TR ar=raT ordt ST U% & Fq< % (o0 I /AT & (o0 ST Tl AT AT 7 AT T STTHRTE AT
TIAT g, AT &1 STHIGATT o ITH /IS aTed s 0adr/dqad |, ST 80 I8 ST g7 aied 98 & &q< &

srfersh /=<t 21 @haT 21/ FDDI will not be liable to compensate the applicant for the consequential damages, if any.
Besides, FDDI also reserves the right to call or not to call the candidate for selection / interview for the level of post
commensurate with the eligibility conditions stipulated in the recruitment advertisement vis-a-vis the actual
qualification / experience possessed by the candidate, which could be therefore higher / lower to the level of the post
applied for by the candidate.

AT TR o6 TRt oft =207 & foreft ff =7e foeia /o feettad/q=m &t ie-feetiadt & oy TwEiiems Seae &l gl /FDDI
will not be responsible for any postal delay/wrong delivery/non-delivery of communication at any stage of the
recruitment process.

Sfeataa =aAaw Trarar Rt 7rerar s featea=mes /aeam & gt 91Ul /Minimum qualifications mentioned shall be
from a recognized University /Institution.

FAT ATHLT 0T SATAIAFATAL 6 AT B & Fle ITHIGATE ATEATAHTT (T FATU ST T gHATE ARl g1 TRSISTee o7 F°re
FHTLOT TATT SATARA il AEATHRTL A ST ATFLTHAT o AT T TR 0T F&AT T q@T /== 37 forfeaa adrer/arere & fou
FATT ST AT STHTGATI 0T FEAT Tl HITHT Fe o fol [ATAqTst AT F ST+ F7 SATFRTE AT T@dT g1/ Mere
conformity to the job requirements will not entitle a candidate to be called for interview. FDDI reserves the right to reject
the application without assigning any reason and to increase / decrease the number of posts depending on the
requirement or to raise the Standard of Specifications to restrict the number of candidates to be called for written test/
interview.

Fg A ST/ S st / o et 3t / fresegdt / qaad a9 ooft & gafaa sefraamt 1 qem arfae ger
SITET ATEd FRTE ZIRT AT THTor 957 it U Wi /ey 21 A7f201 /Candidates belonging to SC/ST/0BC/PWD/Ex-
servicemen category should enclose a copy of the certificate prescribed by the Government of India, issued by Competent
Authority.

AT TLAHT 0T ATLET AT F SATHTL AT | G AT Al SATUITTGAT T TAIT 7 3 § 5 9 T g2 T&T il ST0siT| Age
relaxation shall be provided as per Reservation Policy of Government of India. Female candidates shall be given 5 years
of age relaxation.

T SFfEaTl it FAgfRe deame F AEer F aqame Afewer TireT & srare uw vt At & forw saeht afewd ftheas & adi=
21t /The appointment of selected candidates will be subject to their medical fitness for such appointment based on
Medical Examination as per the Directives of the Institute.

o Swftgarl & afe-feree &t foRaT T3 & 39 |1 ®1S T34 751 13637 STl /No correspondence will be entertained
with the candidates who are not short-listed.

H{Uf TS AT TEATHTT ATE & daeg § et ofF FohTe F T=m=e 9% f3=me 7t f3h31 ST /Incomplete application or
applications will be rejected and no further correspondence in this regard will be entertained.

oreft ferfera o et /arerTeshTe o |1 & Y STl /The recruitment will be done through written test/ interview.

Faef aTfetores T T SEfEaTe #7 32'{3{35 T H SH /T F qreqq F ‘F[%l’cf 3T STUEI Only shortlisted candidates will

be intimated regarding the Interview through email /post.

FaE WFHTIT EEIRD ETFQ'HEHTEET EIEAGIPED Wwﬁﬁﬁl/Upper age limit provided is as on release date of the

advertisement notification.




15.

16.
17.

18.

19.

T T A AT AR -A-HeTe (e g R go aae, 7 T s, e awr, afasy [, sraswrer asdwr
AT, STAHTL ATAT AT, TS BT @At ol g, Frfear =x £ gfaqfT v =72t orfae 81 /Salary shown is monthly

Cost-to-Institute (CTI) which includes Basic pay, House Rent Allowance, Special Allowance, Provident Fund, Leave
Encashment benefit, Leave Travel Concession, Reimbursement of mobile phone expenses, reimbursement of medical
expenditure and Gratuity.

Jarere T {997 37feq® g7 | /The decision of Management regarding selection will be final.
IR IR TS /AT ST AR RS TR H [ H R g e,

IR AT A AT T TR TE ST T RIS TOT TSI T ATE 71 /Applicants who are working in Government Organisations / PSU

must submit NOC from their current employer.

TTATCEHRTT TEHEAT H AT o o TorT T aiiage wr /<= w1 &1 RSGIGE T2 fohaT STTURTT /No Transport Allowance / Daily

Allowance shall be paid for attending the interview.

HOW TO APPLY:

i. Tegh ITHtEaTal #7 https: //www.fddiindia.com/career.php 9% GS{sh0T 3T ATTATET STAET STHT FIAT AR
AITATSH AT AL % AATAT, Ivg T (21 Tl o (10 Aterre ®ig ¥ sfeafera sraeas searas ff sraers F:31 gi
AT TG TRAATIAH STHT FLeA T, SFHGATT ST TG il TISTUF FISA STIAATE F[ AT AAIAF
AU /TEATASI o |, Ivg T AT IHH STHA o ATH F 9T T & F et o0 T U forwTh § T i 9T e
T IIF2 F TETH F STHT F2I| Telsh THA-UHAE, TATHAF seiah, ATt Jiorer, FHT Fa¢ 405, TRS S 137S, AIUET,
IAL TR 201301 T 3= ITFH T T THTE 19 F 980/ Interested candidates must register and submit
online applications at https://www.fddiindia.com/career.php. Besides filling the application online, they
must upload required documents as mentioned in the online form for the respective positions.Upon successful
submission of the online application, candidates will download the PDF file of their application and, together
with the required enclosures/documents, place them in an envelope clearly labelled with the name of the post
and its domain and submit their application via speed post to Manager HO-HR, Administrative Block, 4th
Floor, Room No. 405, FDDI, Noida, Uttar Pradesh 201301 before the date of closing of advertisement.

i,  SFHTEAT & o7 STaae 91 i TRAarIa® 27 FEd & a18 Wiidsd &9 H 7 AT S T AHard g, UaT 9 #3397
TG T 0T HTAT SITUIT 3T TEAHATL AEHHTE FT {37 SATUAMT1/ It is mandatory for candidates to send
applications in physical form also, after successful completion of the application form, failing which the
applications shall be treated AS INCOMPLETE and shall be REJECTED accordingly.

i, SATTATS USTEHTOT 22 S[ATE 2024 T G2 11:00 TT L 2T 30T 21 3TET 2024 77 T0q 11:59 57 9 BT STUAT| Faer
A AT ‘ﬁﬁ% AraaT @ TRt foRT ST dsfreReor /3merae o forT https: //www.fddiindia.com/career.php 9% =T
&9 F¥/ONLINE REGISTRATION shall commence at 11:00AM on 22 July 2024 and will close at 11:59PM on
21 August 2024. Only ONLINE REGISTERED applications shall be accepted. For registration/Apply log on
to https://www.fddiindia.com/career.php

V. STATET HaeT FI9 #1 3139 [3f9/ Last date for applying online application: 21 August 2024

V. HEETITHFAFISGHII/ Last date of receipt of application: 26 August 2024

Vi. TH AT (AATIA & Hae § 918 | FS ot afad| /gEAT/d=ae FDDI 3eHTze ¥ Sqe e FhATSITuTI Any Subsequent

changes/ Information/ updates regarding this Recruitment Advertisement shall be uploaded in the FDDI
Website.



https://www.fddiindia.com/career.php%20%E0%A4%AA%E0%A4%B0%20%E0%A4%B2%E0%A5%89%E0%A4%97%20%E0%A4%91%E0%A4%A8%20%E0%A4%95%E0%A4%B0%E0%A5%87%E0%A4%82/
https://www.fddiindia.com/career.php%20%E0%A4%AA%E0%A4%B0%20%E0%A4%B2%E0%A5%89%E0%A4%97%20%E0%A4%91%E0%A4%A8%20%E0%A4%95%E0%A4%B0%E0%A5%87%E0%A4%82/
https://www.fddiindia.com/career.php

